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Menulis e-mel untuk menghubungi perniagaan tidak sukar. Contoh 9 jenis E-mel perniagaan
dengan profesional.
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Subject line: (Hou3tnuasn) new product range
Dear Purchasing Department Team,

My name is Tom Cruise, and I’'m contacting you from (4 8 U5 ¥ MU 84L51) with some

information on our exciting new range of products.

| have viewed your website, researched your company, and | believe our products
appeal to your customers. Please review the attached information and contact me
should you require any more information. | will contact you in the next five days to

follow up with you.

Yours sincerely,

Tom Cruise
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Subject line: RE: (Fou3emueasn) new product range
Dear Tom Cruise,

Thank you for contacting me with your new product range. After reviewing the sample,
we are interested in learning more about your business and how we could work

together.
Please get in touch with me to arrange a meeting.

Yours sincerely,
Tom Benson
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Subject line: Influencer marketing platform for (Fou3em)
Dear Anna Cruise,

My name is Lukas Chiwell, and I’'m the CEO at (%au%ﬁ%). | was researching your business
and am interested in discussing whether there is the potential for us to collaborate
around our (Tedud).

Please check out our website and contact me if you want to know more about us.

Yours sincerely,

Lucas Chiwell
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Subject line: Business proposal for (%EJU‘%‘@VI)
Dear Ms. Cruise,

Please find attached a copy of our business proposal. Within the business proposal, you
will find detailed information about our plans, including how we hope to collaborate

with your organization.

Please review the file and contact me directly if you have any comments, questions, or

queries. | look forward to hearing from you shortly.

Yours sincerely,
Philips Smith
AL

LY

S9N

c

Uoyannsienau




5. DIUANDLUSUIUTEN
981NNV UDUALNDWULTNUSEN AUA WaL/Y50 USN1SUBNUIT 151aU1501a7e8etluankUad

Jussmunevetinvunenisuszyu wisannnedgidnsinaulde

Subject line: We are ready to help you increase revenue
Dear Anna Cruise,

My name is Phillips Smith, and | am the CEO at (Fou3eMsn). We work with several
businesses like yours, helping them improve their services to their clients, increase client

satisfaction, and grow revenues.

| have attached some information about our business, including details of our services. |
would welcome the opportunity to discuss this with you in person or on the phone once

you have had a chance to review it.
Please do not hesitate to contact me with a suitable date and time for us to catch up.

Yours sincerely,
Philips Smith
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Subject line: Your pricing
Dear Sales Department,

My name is Lukas Chiwell, and | am the purchasing director at (Fou3®nisn). |am very
interested in your products and would like to request some information on your current

product pricing.



Can you please provide me with your price list and a contact person whom | can speak
with? | look forward to receiving your reply by this Thursday.
Kind regards,

Lucas Chiwell
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Subject line: Inquiry: Marquee
Dear Sales Manager,

My name is Lukas Chiwell, and | am the purchasing director at (%U%ﬁwm). | need to hire a
marquee for my event on September, 22™. Please can you contact me with your availability,

details of prices, and terms? | look forward to hearing from you soon.

Kind regards,

Lucas Chiwell
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Subject line: Stock management platform for (FouSum)
Dear Ms. Lauren,

| saw your Facebook post looking for new ways to manage your stock and wanted to reach
out. We have built a new system at (9U39L31) that can process invoices, manage payments,

and more - all from a single platform with various integrations.

If you would like to know more how (@éu?ﬁ’mi’]) can help you and your business, please

contact me.

Yours Sincerely,
James Mason
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Subject line: Following up on our talk
Dear Alan Simon,

It was great meeting you today and learning more about your company and your products. | was

excited to discuss potential collaborations and look forward to progressing our discussions in the future.
Please let me know your availability for a future meeting, and | will be happy to arrange one.

Best regards,

David Franco




Baris subjek: Menyusul ceramah kami
Alan Simon yang dihormati,

Seronok bertemu dengan anda hari ini dan mempelajari lebih lanjut tentang syarikat dan
produk anda. Saya teruja untuk membincangkan potensi kerjasama dan berharap untuk

memajukan perbincangan kami pada masa hadapan.

Sila beritahu saya ketersediaan anda untuk mesyuarat akan datang, dan saya akan berbesar

hati untuk mengaturkannya.

Selamat sejahtera,

David Franco

- MIUUNNTANUNISITBUTIENU
- NSLEUBDVIYLALNTLEUBIIAN Product offering and quoting
o  NSEUeVILAUAILAZUINT Product/service offering
o  MIUBLULEAUDTIAT Requesting quotation
o mseenaanuneUyninlulauesian Cover letter for a quotation
o M3UfasluLauesIm1 How to decline an offer
o M3vedinan N1slidIuan wasn1sufsasnisiviaiuan Asking for a discount,
offering a discount, and refusing giving a discount

o MIAANUHAYBIRUIY Sales follow-up



